HISTORIAN

Position:

Appointed yearly by the President

Time Commitment:
Approximately 1 hour per month, plus travel (board meetings, etc.)

DUTIES

I. Serves as a member of the Board of Directors.  Required to attend APIC-VA Board meetings and annual membership meeting.

II. Submits budget request to treasurer prior to the following year.
II. Maintains historical records of the organization, to include newsletters, pictures and memorabilia of local, state, and national conferences.  
III. Takes pictures at Educational Conference and collects pictures that other have taken during the year, keeping them electronically when possible for the future. 
IV. Applies for National Chapter of the Year Award at the discretion of the APIC-VA Board.  The time commitment for this is approximately 30 hours.

V. Prepares and submits annual report of activities and accomplishments as Historian through the year for the APIC-VA Annual Board Meeting.
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