GUIDELINES COMMITTEE

Position:

Appointed by the President

Time Commitment:
Approximately 1-2 hours per month plus travel (Board meetings)




Internet access is recommended for this position.

DUTIES

I. Serves as a member of the Board of Directors.  Required to attend APIC-VA Board meetings and annual membership meeting.

II. Submits budget request to treasurer for the following year.

III. Prepares and submits an annual report of activities and accomplishments as Guidelines Committee Chair for presentation at the annual membership meeting.

IV. Identifies pertinent guidelines and standards through literature review and APIC Guidelines Committee Reports.

V. Informs Board of pending guidelines or standards

VI. Circulates pertinent information to membership by summarizing key issues and providing public comment timeframes by “E-letter”.
VII. Provides Annual Report summarizing activities to the Board and the Membership at the Annual Business Meeting.
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