AWARDS COMMITTEE CHAIR

Position:

1 (one) year term appointed by the President
Time Commitment: 
Approximately 1-2 hours monthly plus travel.


DUTIES


(The chair will select additional committee members as appropriate to perform the duties of the Awards Committee)
1. Serves as a member of the Board of Directors.  Required to attend APIC-VA Board meetings and annual membership meeting.

2. Submit budget request to treasurer prior to the first meeting of following year.
3. 
Prepares and submits an annual report of activities and accomplishments as Awards Chair for 


presentation at the annual membership meeting.

4. Determine with the assistance of the President and the Board of Directors what events/ideas are to be acknowledged.
5. Advertises categories selected for awards/recognition.
6. Selects appropriate recipients for receiving awards.
7. Purchases the President’s gift and plaque.
8. Coordinates process for selection of scholarships to attend National and State Educational 

Conferences.

Revised July 2010
INFORMATION:
1.
A wall plaque shall be given to the outgoing President at the end of office term.

2. Special awards and/or certificates shall be prepared for members submitting work for consideration for one or more of the special categories as approved by the Board for the current year.
3. President's award may be presented to the person(s) providing assistance or guidance to the President during their term in office.
4. These awards will be announced at the Annual Education Conference.
5. All participants will be asked to display their work at the Annual Education 
Conference.
The wall plaque:  We have used the same plaque for 10 years that I know, a gavel and reads  Presented to _____, In grateful  appreciation of your outstanding leadership as President of APIC-VA 200?. The plaque we have been ordering from Victory Trophy & Awards,9550 Midlothian Turnpike #114, Richmond, Virginia  23235, 804-272-9722.  The plaque should be ordered in July so it will arrive in time for the conference.
The special awards are those that are presented for submissions on the awards application.  There are 4 categories, Best training session (can be any poster designed to teach, Infection Control),  Most innovative education program, Infection Control Week program, Successful CQI (Performance Improvement) study.  Grading categories should be used so the applicants would be judged equally. The award is $100 in check. Please submit a written request by e-mail to the treasurer the week before the conference stating who won which award and request a $100 check for each winner. The Awards Committee will select the winners.  A printed certificate is given with the monetary award.  The certificate may be placed in a picture frame or a folder designed for certificate presentation.  (Be sure to submit the receipts to the treasurer as soon as possible or at the conference using the reimbursement form.)
6. The President's award may be a small plaque or a small personal gift selected by the President.  The Award is presented at the Annual General Membership meeting by the President to the person who has mentored the President during the office tenure.
7. Flowers:  At the business meeting a large bouquet of flowers are presented to the President. 
The Awards Committee will purchase the flowers and have them ready for presentation at the Annual General Membership Business meeting.  Submit the receipt to the treasurer for 

reimbursement as soon as possible.

8.
The Awards Chairman must coordinate with the Education Chairman the announcement of the 

recipients of the scholarship(s) for the annual and national conference.  This function may be
assumed by the Education Chairman
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